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Job Description (JD) for Aviation English Language Proficiency
Expert (Linguist: Test Developer/Administrator/Rater)

1. Attend language test center as and when requested by Flight Safety Standard
Department and work jointly with SMEs to design/develop aviation English language
proficiency test models/samples/versions suitable for different categories of test
candidates (i.e. ATC and pilots).

2. Make periodic review of test models/samples/versions and, if required, make necessary
modifications thereon with the objective of maintaining test effectiveness over time.

3. Assume the role of test administrator/interlocutor and, if required, brief the test
candidates about test procedures, structure and rules; conduct proficiency tests
(listening and speaking); audio or video record the whole test and handover securely to
the test center.

4.  Rate or assess test performances during live test time, or post test by way of listening to
and/or viewing audio/video transcripts/recordings. Complete the test result or score
sheets, decide the final assessment level in consultation with Operational Rater in
accordance with standards and criteria contained in ICAO Holistic Descriptors, Rating
Scale as contained in Appendix-1 and Attachment-A of Annex — 1 as well as CAAN
Language Proficiency Requirements and Procedures.

5. Provide necessary feedback or input as appropriate or work jointly with other expert
team members in the development or amendment CAAN’s Regulation or Procedure
Manual or other associated documents relating to Aviation English Language
Proficiency Test.

6. Provide suggestions or recommendations, if desired or deemed necessary, to CAAN on
any aspect of language proficiency test design, development, administration,
maintenance, security etc., with the objective of maintaining test validity, reliability,
credibility and practicality.

7. Maintain record of all test development, administration, maintenance, security and
other activities falling within the scope of your responsibility or engaged by yourself
and report thereof to FSSD.

8.  Carry out other additional tasks or duties relating to language proficiency test not
specifically mentioned above but within the scope your expertise as requested by
FSSD.

9. Carry out other duties or responsibilities that are ancillary or incidental to language
proficiency test.
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Job Description (JD) for Aviation English Language Proficiency
Expert:Pilot(Operational: Subject Matter
Expert/Administrator/Rater)

Attend language test center as and when requested by Flight Safety Standard
Department and work jointly with other Linguist/Test Developer to design/develop
aviation English language proficiency test models/samples/versions suitable for
different categories of test candidates (i.e. ATC and pilots).

Make periodic review of test models/samples/versions and, if needed, make necessary
modifications thereon with the objective of maintaining test effectiveness over time.
Assume the role of test administrator/interlocutor and, if required, brief the test
candidates about test procedures, structure and rules; conduct proficiency tests
(listening and speaking); audio or video record the whole test and handover securely to
the test center.

Rate or assess test performances during live test time, or post test by way of listening to
and/or viewing audio/video transcripts/recordings. Complete the test result or score
sheets, decide the final proficiency level of the test candidate jointly with the linguist
rater in accordance with standards and criteria contained in ICAO Holistic Descriptors,
Rating Scale as contained in Appendix-1 and Attachment-A of Annex — 1 as well as
CAAN Language Proficiency Requirements and Procedures.

Provide necessary feedback or input as appropriate or work jointly with other expert
team members in the development or amendment CAAN’s Regulation or Procedure
Manual or other associated documents relating to Aviation English Language
Proficiency Test.

Provide suggestions or recommendations to CAAN, if solicited, desired or deemed
necessary, on any aspect of language proficiency test design, development,
administration, maintenance, security etc., with the objective of maintaining test
validity, reliability, credibility and practicality.

Maintain written and/or electronic records of all test development, administration,
maintenance, security and other activities falling within the scope of your responsibility
or engaged by yourself and report thereof to FSSD.

Carry out other additional tasks or duties relating to language proficiency test within the
scope your expertise as requested by FSSD.

Carry out other duties or responsibilities that are ancillary or incidental to language
proficiency test.
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Job Description (JD) for Aviation English Language Proficiency Expert:
ATC(Operational: Subject Matter Expert/Administrator/Rater)

1. Attend language test center as and when requested by Flight Safety Standard
Department and work jointly with other Linguist/Test Developer to design/develop
aviation English language proficiency test models/samples/versions suitable for
different categories of test candidates (i.e. ATC and pilots).

2. Make periodic review of test models/samples/versions and, if needed, make necessary
modifications thereon with the objective of maintaining test effectiveness over time.

3. Assume the role of test administrator/interlocutor and, if required, brief the test
candidates about test procedures, structure and rules; conduct proficiency tests
(listening and speaking); audio or video record the whole test and handover securely to
the test center.

4.  Rate or assess test performances during live test time, or post test by way of listening to
and/or viewing audio/video transcripts/recordings. Complete the test result or score
sheets, decide the final proficiency level of the test candidate jointly with the linguist
rater in accordance with standards and criteria contained in ICAO Holistic Descriptors,
Rating Scale as contained in Appendix-1 and Attachment-A of Annex — 1 as well as
CAAN Language Proficiency Requirements and Procedures.

5. Provide necessary feedback or input as appropriate or work jointly with other expert
team members in the development or amendment CAAN’s Regulation or Procedure
Manual or other associated documents relating to Aviation English Language
Proficiency Test.

6. Provide suggestions or recommendations to CAAN, if solicited, desired or deemed
necessary, on any aspect of language proficiency test design, development,
administration, maintenance, security etc., with the objective of maintaining test
validity, reliability, credibility and practicality.

7. Maintain written and/or electronic records of all test development, administration,
maintenance, security and other activities falling within the scope of your responsibility
or engaged by yourself and report thereof to FSSD.

8.  Carry out other additional tasks or duties relating to language proficiency test within the
scope your expertise as requested by FSSD.

9.  Carry out other duties or responsibilities that are ancillary or incidental to language
proficiency test.
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Qualification for Aviation English Language Proficiency Expert

(linguist: Test Developer/Rater/Administrator)

Minimum Qualification:

1.

Bachelor’s degree in Teaching English as a Second or Foreign Language (TESL or
TESOL).

5 Years of English language teaching in reconized institutes or, in case of Master’s
degree, 3 years.

Additional Personal Attributes:

Mo

Master’s in Applied Linguistics or TESL or TESOL.

Language learning materials development with communicative or interactive approach.
Experience developing, and conducting research on second/foreign language tests.
Cross-cultural expertise or international work experience or multilingualism.

Note: Qualification, experience and training higher than prescribed above shall be an
advantage for the eligibility for this position.

Quialification for Aviation English Language Proficiency Expert
(Operational: Rater/Administrator/Subject Matter Expert)

(Pilot)

Mandatory Qualification

1.
2.
3.

3 years of radiotelephony experience in international airspace as a professional pilot.
Has at least total 5000 hours of flight experience as a commercial pilot.

Has attained level 6 proficiency rating in aviation English language proficiency test
conducted by CAAN.

Additional Personal Attributes:

. Cross-cultural expertise or international work experience or multilingualism.

Language learning materials development with communicative or interactive
approach.

. Aviation or general language training experience.

Note: Qualification, experience and training higher than prescribed above shall be an
advantage for the eligibility for this position.
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Qualification for Aviation English Language Proficiency Expert
(Operational: Rater/Administrator/Subject Matter Expert)
(ATOC)

Mandatory Qualification

1. Hasat least 10 years of radio telephony experience as an operational ATC, including
not less than 5 years as a rated ATC.

2. Has attained level 6 proficiency rating in aviation English language proficiency test
conducted by CAAN.

Additional Personal Attributes:

1.  Cross-cultural expertise or international work experience or multilingualism.
2. Language learning materials development with communicative or interactive approach.
3. Auviation or general language training experience.

Note: Qualification, experience and training higher than prescribed above shall be an
advantage for the eligibility for this position.
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Expert Designation Allowance per Allowance per | Allowance Allownace
test interlocution per rating (if | per expert
(combined (if  conducted | conducted per day
interlocution & separately) separately)
rating)
Linguist outside of 2,000.00 1000.00 1000.00 2000.00
CAAN
Linguist within CAAN 750.00 750.00 1500.00
1,500.00 On public
holiday only
Pilot subject matter 1,500.00 750.00 750.00 1500.00
expert (SME) within On public
CAAN holiday only
Pilot subject matter 2,000.00 1000.00 1000.00 2000.00
expert (SME) outside
CAAN
ATC subject matter 1,500.00 750.00 750.00 1500.00
expert (within CAAN) On public
holiday only

Note: All allowances are exclusive of VAT
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